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1. OBIIME ITOJIOXKXEHUSA

1.1. Hacrosiuue [IpaBuiia onpeaensitor BHyTPEHHUN TPYJOBOM pacriopsiiok
B AHO J1O VI «Tonrek [1mrocy, mopsaaok nprueMa 1 yBOJIbHEHUsI paOOTHHUKOB,
OCHOBHBIE 00S3aHHOCTH PA0OOTHUKOB M aJIMUHUCTPALIUU, PEKUM pabodero BpeMeHH
Y €ro UCMHOJIb30BAHUE, a TAKKE MEPBI IOOUIPEHUS U B3BICKAHUS 32 HAPYILICHHE
TPYIOBOU TUCIUIUINHBI.

2. IPUEM HA PABOTY U YBOJIBHEHHUE

2.1. Tlpuem Ha paboTy B OpraHU3alMIO TMPOU3BOJUTCA HA OCHOBAHUU
3aKJIFOUEHHOTO TPY0BOTO JOTOBOPA.

2.21lpu 3aKkio4eHMH  TPYAOBOTO  JIOTOBOpa  paboromarenb  00s3aH

noTpedoBaTh OT MOCTYHAIOIIETO:

—TPYAOBYIO KHIDKKY 3a HCKIIOYEHHEM CIy4aeB, KOTJa TPYAOBOH JOTOBOP
3aKJIIOYAeTCsl BIIEPBbIE WM pabOOTHUK TMOCTymaeT Ha paboTy Ha YCIOBHSX
COBMECTUTEJIHCTBA,

—aclopT UM UHOM TIOKYMEHT, Y10CTOBEPSIOIIUIN JTUYHOCTD;

—UIJIOM WJIA MHOW JTIOKYMEHT O MNOJy4YeHHOM oOpa3oBaHUM (TOJHOM WM
HENOJHOM) MW  (WIM) JOKYMEHT, MOATBEPXKIAAIOIMIMNA  CIEUUATbHOCTh WU
KBaJIU(DUKAIHIO;

—CTPaxOBOE€ CBHJIETENBCTBO 00SA3aTEIBHOTO IMEHCUOHHOIO CTPAaXOBaHUS 3a
UCKJIIOYEHHEM CIIy4aeB, Korja TpyI0BOW JOTOBOP 3aKJII0YAETCs BIIEPBBIE;

—IOKYMEHTBI BOUHCKOTO Y4€Ta — I BOGHHOOOS3aHHBIX | JIMII, TTOJIEKAIINX
MPU3BIBY HA BOCHHYIO CIYKOY.

2.3. Tlpu 3akmoyeHUH TPYAOBOTO JIOTOBOpA BIEPBBIE TPYIOBas KHIDKKA U
CTpaxOBO€  CBHUICTENBCTBO  00s3aTE€IBHOTO  TEHCHOHHOTO  CTPaxOBaHUS
odopmIIsItOTCS paboToAaTENEM.

2.4. Tlpuem Ha pabOTy B OpPraHM3AIMIO OCYIIECTBISIETCS, KaK MPaBHUIIO, C
IPOXO0XJACHUEM HCIBITAaTEIbHOIO CPOKA MPOJIOJIKUTENBHOCTHIO OT OJHOIO JI0 TpeX
MecsileB. YciaoBue 00 HUCHBITAHUM JOJDKHO OBITh MPSIMO YKa3aHO B TPYAOBOM
JIOTOBOPE.

25.Ilpuem Ha paboty odopmisieTcss NpPUKA30M, KOTOPBIM OOBSBISAETCS
paOOTHHUKY MOJ POCHUCH B TPEXIAHEBHBIM CPOK €O JHSA (PAaKTUYECKOro Hayania
paboTHI.

2.6. Ilpu mnocrymieHun paOOTHUKA Ha palbOTy WM TEPEBOJAEC €ro B
YCTaHOBJICHHOM TOPSJIKE Ha APYTyr0 paboTy paboToaarenb 00s13aH:

— O3HAKOMHTH €ro C MOPYYEHHOH paboTOH, YCIOBHMSIMU U OIUIATOM TpyAa,
Pa3bICHUTHh pa0OTHUKY €ro IpaBa U 00s13aHHOCTH;

— O3HAKOMUTh C Hacrosummu [IpaBunamMu W APYTMMH  JTOKAJTbHBIMU
HOPMATHBHBIMH aKTaMU;

— TIPOBECTH HWHCTPYKTAX MO TEXHUKE O€30MacHOCTH, MPOU3BOJICTBEHHOM
CaHUTApHH, MPOTHBOMOKAPHOU OXpaHE U JPYTUM MpaBUjIaM OXpaHbl TPyJa U IO
OOS3aHHOCTH COXPAHEHHs CBEACHUN, COCTABJISIIOIIMX KOMMEPUYECKYI0 TaiHy



OpraHu3alii, U OTBETCTBEHHOCTH 3a €€ pasrjallleHue WIM IepeAady Apyrum
JUIIAM.

2.7. TlpekparieHue TPYyJOBOTO JIOTOBOpa MOXKET HMETh MECTO TOJIBKO II0
OCHOBAHUSIM, MPEAYCMOTPEHHBIM TPYAOBBIM 3aKOHO/IaTEIHCTBOM.

2.8. PaOOTHHMK MMEET MpaBO pPacTOPrHYTh TPYAOBOM JOTOBOP, 3aKIHOYECHHBIN
Ha HEOINpPEEJIEHHBI CPOK, MMCbMEHHO NpeaynpeauB 00 3ToM padoTojaTens 3a JBe
Hepenu. [lo ucTeueHUM yKa3aHHOrO cpoKa MpEeAyNpexIeHUs 00 YBOJIbHEHUU
pabOTHUK BIIpaBe MpPEKpaTuTh paboTy, a pabdoTodarenb 00sd3aH BBLIATH EMY
TPYAOBYIO KHMXKKY M HIPOU3BECTH C HUM pacyeT. [lo JOroBOpEeHHOCTH MeEXAy
pabOTHUKOM U aJAMMHUCTpALlMEd TPYAOBOH JIOTOBOP MOXKET OBITh PAcTOPrHYT B
CPOK, O KOTOPOM TPOCUT PaOOTHHK.

2.9. CpouHblii TPYIOBOM JOTOBOP MOXKET OBITh PACTOPTHYT MO WHUIIMATHUBE
paOOTHHKA, MO COTJAIICHUI0O CTOPOH M HHBIM OCHOBAaHHUSM, MPEAYCMOTPEHHBIM
TpynoBsiM kozekcoM POD.

2.10. IlpexpamieHue TpPyAOBOTO J0roBOpa OQoOpMIILeTCs MPHKA30M IO
OpraHU3aIHH.

2.11. JlHeM VyBOJIBHCHHS CUMTAETCA TOCIEAHUN JeHb palboThl 3a
UCKJIIOYEHHEM CIIydaeB, Korja paOOoTHHK (pakTHuecku He padoTal, HO 3a HUM B
COOTBETCTBHUM C TPYJIOBBIM 3aKOHOAATEIBCTBOM COXPAHSAIOCh MECTO paboThI
(I0JKHOCTB ).

3. OCHOBHBIE ITPABA, OBA3AHHOCTHU U OTBETCTBEHHOCTDb
PABOTHHUKOB

3.1. PaboTHHK MMeeT MPaBo Ha:

— TIPEIOCTaBJICHUE €My PabOThI, 00YCIIOBICHHOUW TPYIOBBIM JOTOBOPOM;

—pabodyee  MECTO, COOTBETCTBYIONIEE  YCIOBHSM, IPEIYCMOTPECHHBIM
rOCYAapCTBEHHBIMH CTaHAPTaMHU OPTaHU3aIlUN U O€30TIaCHOCTH TPY/Ia;

—CBOEBPEMEHHYIO U B TTIOJITHOM 00BhEME BHITUIATY 3apIUIATHl B COOTBETCTBUU CO
CBOCH KBajdM(UKAIMEH, CIOKHOCTHIO TPyda, KOJIUYECTBOM U KayeCTBOM
BBITIOJIHEHHOUN PabOTHI;

—OTIBIX, o0ecrieunBaeMbIi YCTaHOBJIEHUEM HOPMAaJIbHOU
MPOJIOIKUTEILHOCTH pabouero
BPEMEHHU, TPEIOCTABICHUEM €XKCHENENbHBIX BBIXOJAHBIX JHEW, Hepabodmnx
MPa3THUYHBIX THEH, OTUIAYMBACMBIX €KETOHBIX OTITYCKOB;

— TIOJIHYIO JIOCTOBEPHYIO MH(pOpPMAIMIO 00 YCIOBHIX TpyAa M TPeOOBaHUSAX
OXpaHbl TPyJla Ha paboveM MeCTe;

—Tpo(eCCHOHATBEHYIO TTOATOTOBKY, IEPEMOATOTOBKY M TIOBBIIICHWE CBOEH
KBATM(UKAINH B MIOPSIKE, YCTAHOBJIICHHOM 3aKOHOIaTEIHCTBOM PD;

—ydacThe B  YNOPaBIICHWM  OpraHU3alMed B MPEAYCMOTPCHHBIX
3aKOHOJATEILCTBOM PO dopmax;

—BEJICHNE KOJUICKTHBHBIX TICPETOBOPOB M 3aKIIOUCHHUE KOJUICKTHBHBIX
JIOTOBOPOB U COTJIANIEHUN Yepe3 CBOUX MPEJCTABUTENICH, a TakkKe Ha WH(POpMAIHio
O BBITIOJTHEHUH KOJIJIEKTUBHOTO JIOTOBOPA, COTJIAIIIEHUH;



—3alIUTy CBOMX TPYAOBBIX IpaB, CBOOOJ U 3aKOHHBIX MHTEPECOB BCEMH HE
3alpeIIeHHbIMH 3aKOHOM CIIOCO0aMU;

—BO3MEILEHUE BpENa, MPUYMHEHHOTO €My B CBSI3M C HCIIOJIHEHUEM UM
TPYAOBBIX O0O0SI3aHHOCTEH, M KOMIICHCAIIMIO MOPAJIbHOTO Bpela B TMOPSJKE,
YCTaHOBJICHHOM 3aKOHOJIaTeIhCTBOM PD;

—00s13aTEIbHOE COIMATIBHOE CTPAaXOBAaHHME B CIIy4asiX, MPEIyCMOTPEHHBIX
3aKOHOIaTeJILCTBOM PD.

3.2. PaGoTHHKY Y4eOHOI0 IIEeHTPA A0JKHbI:

—100pPOCOBECTHO BBHINOJIHATH CBOM TPYAOBbIE 005I3aHHOCTH, CBOEBPEMEHHO U
TOYHO BBINOJHATH BCIO MOPYYEHHYIO paboOTy, HE JOMyCKaTh HapyIIEHUW CpoKa
BBIIIOJIHEHHS 3aJlaHUid, MCIOJIb30BaTh BCE pabouee BpeMs IO Ha3HAYEHUIO,
BO3JICP’KUBATHCS OT JICHCTBUIA, OTBIEKAIOUIUX OT BBIMOJHEHUS MPSIMBIX TPYJIOBBIX
00s13aHHOCTEH, CcOOJIOAaTh TPYAOBYIO AUCHMIUIMHY W IlpaBuima BHYTpeHHETO
TPYJOBOTO pACHOPSAIKA;

—yJIy4IlIaTh Ka4yeCcTBO paboTHI, MOCTOSIHHO MOBBIIIAThH CBOM
po(eCcCUOHANIBHBIN U KYJIbTYPHBIA YPOBEHb, 3aHUMATHCSA CaMOOOPa30BAHUEM;

—TOAJIEP>KUBATh YUCTOTY M MOPAJIOK HA CBOEM pabOdYeM MECTE, B CIYKEOHBIX
U JpYruxX TOMEIIEHUAX, COOJ0/IaTh YCTAHOBJICHHBIA TMOPSAOK XpaHEHUS
JIOKyMEHTOB M MaTepUaIbHBIX IEHHOCTEH, COOII0aTh OPSIOK JEIOPOU3BOICTRA;

—3(h()EKTUBHO HCIOJIB30BATh IMEPCOHAIBHBIE KOMIIBIOTEPHI, OPTTEXHUKY U
Ipyroe oOOpyJOBaHUE, HPKOHOMHO M pAaIlMOHAIBHO pPacxXxoJoBaTh MaTepUalbl U
OHEPTUI0, UHBEHTApPh U JIPyTHE MaTepHAIIbHBIE PECYpPChl, OEPEKHO OTHOCHUTHCS K
UMYIIECTBY paboTOAATENIS;

—CcoOJI0/1IaTh  HOPMBI, TMpaBWja M HHCTPYKUUMU 1O OXpaHe Tpyna,
IIPOU3BOJICTBEHHYIO CAHUTAPHUIO, PAaBHJIa TPOTUBOIIOKAPHON OE30I1aCHOCTH;

—He pa3riamath Kak B Poccuu, Tak U 3a pyOeXoM CBEACHMs, MOJYyYEHHBIE B
CUJIy CIIYyKE€OHOTO TOJIOKEHUS M COCTaBJIAIONIME KOMMEPYECKYIO (CIIy>KeOHYIO)
TallHy, pacnpoCTpaHEHUE KOTOPOM MOXKET HaHeCTHU Bpen padoTomarento U (MJM)
JIpYruM pabOTHUKAM;

—BBITIOJIHATh ~ WHBIE  OOS3aHHOCTH,  NPEIYCMOTPEHHBIE  TPYIOBHIM
3aKOHOIATENBCTBOM PO.

3.3. Kpyr o0s13aHHOCTEH, KOTOpHIE BBIMOIHSAET KaXK/IbI PaOOTHHUK MO CBOEH
CHEIUATBHOCTH, KBATH(UKAIINH, TOJDKHOCTH, ONPEACNICTCS TPYAOBBIM JOTOBOPOM
U (WJI1) JOHKHOCTHON MHCTPYKIIUEH.

3.4. PaGoTHHK 00s13aH BO3MECTHTH pa0OTOATENI0 MPUUUHEHHBINA €My TIPSIMOi
NeUCTBUTENbHBIN  ymepd. HemomyuenHnble goxonbl  (YIyIIEHHass  BBITOJA)
B3bICKAHUIO € pabOTHUKA He moasiexar. PabOTHHK HECeT MaTepUalbHYIO
OTBETCTBEHHOCTh KaK 3a MpPsAMON JEHCTBUTENBHBIN yIlepO, HEMOCPEICTBEHHO
NPUYMHEHHBIA UM paboTOJATENIo0, TaK U 3a yuiepO, BOSHUKIIUN y paboTonarens B
pe3ynbTaTe BO3MEUIECHUS UM ylllepOa UHBIM JIHUIaM.



4. OCHOBHBIE ITPABA, OBA3AHHOCTHU U OTBETCTBEHHOCTD
PABOTOJATEJIA

4.1. PaGoTonarTesib MMeeT NMPaBo:

-3aKJII0YaTh, U3MEHSITh M pacTopraTh TPYAOBBIE JOTOBOPHI C pabOOTHUKAMU B
MOpSIIKE M Ha YCIOBUSX, KOTOPBhIE€ YCTAHOBJIEHBI 3aKOHOJATEIhCTBOM Pd;
— BECTU KOJUICKTUBHBIE TEPErOBOPbl W 3aKJIIOYaTh KOJUJICKTUBHBIE JIOTOBOPBI;
—  MOOHIpATH  paOOTHUKOB 32  JIOOPOCOBECTHBIM  A(DPEKTUBHBIN TPy,
— TpeboBaThb OT pPaOOTHUKOB MCHOJHEHUSI HMH TPYIOBBIX O0sS3aHHOCTEH W
OepeXKHOTO OTHOLICHUS K UMYIIECTBY paloTodarenss U JpYrux pabOOTHUKOB,
coomoaenuss [lpaBuyi BHYTpEHHEro TPYJIOBOIO pacmopsjika OpraHu3aluu;
— TIPUBJIEKATh PAOOTHUKOB K JUCIUTIIMHAPHON U MaTepUATbHON OTBETCTBEHHOCTH B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATEIBCTBOM PD;

—MIPUHUMATH JIOKAJIbHBIC HOPMATHBHBIC aKThI;

—co3/1aBaTh OO0BEAMHEHUs] paboTojaTereit B IEIAX MPEICTaBUTEILCTBA U
3aIIATH CBOMX WHTEPECOB M BCTYIATh B HUX.

4.2. PaboTonareinb 00si3aH:

—CcoOJII0/1aTh 3aKOHOJATENLCTBO O TPYJE, JOKaJIbHbIE HOPMATUBHBIE AaKThI,
YCIJIOBUSI TPYIOBBIX JIOTOBOPOB;

—MpPEeNOCTaBsATh  pabOTHUKAM  palboTy, OOYCIIOBIEHHYIO  TPYAOBBIM
JIOTOBOPOM;

—MPaBUJILHO OPTaHU30BBIBATH TPYJ PAaOOTHUKOB Ha 3aKPEIJICHHBIX 32 HUMU
pabounx MecTax, 00ecrneunB HEOOXOJUMBIMUA MPUHAIICKHOCTAMHU U OPTTEXHUKOM,
co3/1aBasi 3/I0POBbIE U O€30MaCHBIC YCIOBUS TPY/ia, COOTBETCTBYIOIINE MIPaBUiiaM MO
oxpaHe TpyJa (TeXHUKE O€30MacCHOCTH, CAHUTAPHBIM HOPMaM, MPOTUBOMOKAPHBIM
npaBujam);

—00ecrneynBaTh CTPOroe coOJI0ACHUE TPYAOBOU JTUCHUILIUHBI, OCYIIECTBIISITh
OpraHU3allMOHHYI0 pabOoTy, HaMpaBJICHHYI0 Ha YCTpaHEHUE TMOTeph padoyero
BPEMEHU, TPUMEHSITh MEPHI BO3ICUCTBUS K HAPYIIUTEISIM TPYIOBOU TUCIUTLIINHBI,

—coOJI0/1aTh OTOBOPEHHBIE B TPYAOBOM JoroBope, [lonokenun o6 oruiate
TpyJa ycioBus. 3apaOoTHas IulaTa BBIJIAYMBACTCS 5—TO YMCIa KaXJAOTo MecsIla,
CJIEIYIONIETO 3a pacyeTHbIM. B ciydasx, Korja yka3aHHOE 4ucia MPUXOIUTCS Ha
BBIXOJTHOM WJIM Tpa3AHUYHBIC JTHU, JHSIMH BBIIATHI 3apIUIaThl CIEAYET CUWUTATh
pabouue JHHM, HEMOCPEICTBEHHO MPEAIISCTBYIONINE BBIXOJHBIM (TMPa3THUYHBIM)
JTHSIM;

—CIOCOOCTBOBATH ITOBBILIEHUIO KBaJIM(PUKAUU pabOTHHUKOB 151
COBEPIIICHCTBOBAHUIO HMX MPOGECCHOHANBHBIX HABBIKOB IyTEM HAIPABJICHUS Ha
KYpChI U TPCHUHTH;

—o0ecrneunBaTh OBITOBBIE HYXKJbl PAOOTHUKOB, CBSI3aHHBIE C HUCIOJHEHHEM
UMU TPYJIOBBIX 00SI3aHHOCTEI;

—OCYIIECTBIIATh 00s3aTEIbHOE COIMAJIBHOE CTpaxoBaHWE PaOOTHUKOB B
MOPSIJIKE, YCTAHOBJICHHOM (peiepaabHBIMU 3aKOHAMU;

—BBITIOJIHATh ~ WHBIE  OOS3aHHOCTH,  NPEIYCMOTPEHHBIE  TPYIOBHIM



3aKOHOIaTEIHLCTBOM PD.
5. OTBETCTBEHHOCTbBb PABOTOIATEJISA

5.1. PabGoromarens 00s13aH B ciyJasx, YCTaHOBJICHHBIX
3aKOHO/AATENbCTBOM P®, Bo3MecTUTh paOOTHUKY HE MOIY4YEHHBIH UM 3apabOTOK BO
BCEX CIIy4yasiX HE3aKOHHOTO JINIIEHUS €T0 BO3MOXHOCTU TPYAUTHCA.

5.2. Pabotonmarenb, NPUYUHUBIIMK  yiiep®d HMYyIIECTBY paOOTHHKA,
BO3MEUIAET 3TOT yuIepO B MOJIHOM 00bEME.

5.3. Ilpu HapymeHun pabOTOJATENEM YCTAHOBJIEHHOIO CpPOKA BBIIJIATHI
3apIuiaThl, OIJIaThl OTIYCKa, BBIIUIAT TpPH YBOJBHEHUH U JPYTHX BBIILIAT,
OpUYUTAIONINXCSA pabOTHUKY, paboTonarenb O0S3aH BBILIATUTH HMX C YIUIATOU
MPOIEHTOB (JIEHEKHOW KOMIIEHcaluu) B pasmepe He Hmke 1/150 geiictByromieit B
3TO BpeMs KiIro4ueBoil ctaBku LleHTpansHoro 6anka P® oT He BBIIUIAUEHHBIX B CPOK
CYyMM 3a KaXAbli [JI€Hb 3aJE€pKKM HayuHasi CO CJEAYIOLIEro JHsS Tocie
YCTaHOBJICHHOT'O CPOKa BBITUIATHI IO JIEHb (DaKTUYECKOT0 pacyeTa BKIOUUTEIBHO.

5.4. MopanbHblii BpeA, NPUYUHEHHBbIM pPaOOTHUKY HENPaBOMEPHBIMU
NeHCTBUSAMU WK Oe3feiicTBueM paboroaaress, BO3MeIIaeTcss pPaOOTHUKY B
JNEHEeX)KHOM (opMe B pa3Mmepax, OIpEAeTsieMbIX COIJIallleHHneM pabOTHUKA U
paboToaTENS UITH CYAOM.

6. PEXKXUM PABOYEI'O BPEMEHU U BPEMEHMU OT/AbIXA

6.1. B opraHmzanuu yCTaHABIMBAETCS MATHIHEBHAs pabodas HeEHCs
NPOAOIKUTEILHOCTEIO 40 YacoB ¢ JByMs BBIXOJHBIMH JHSIMH (cyOOoTa u
BOCKPECEHBE).

Bpems nauana pa6otsr — 9.00. Bpemst okonuanus padotst — 18.00.

6.2. O6enennpli mepepsiB — oauH 4yac (B mepuoxa ¢ 13.00 mo 14.00). B apyroe
BpeMsi OO€IICHHBIM TEpephlB HCIOJB30BaTh HE paspeliaercs. Y4YeT Hadajla Hu
O00€JIEHHOTO  TepephiBa  OCYIIECTBISCTCS  PYKOBOAMUTENSIMU  CTPYKTYPHBIX
NOAPA3JAEICHUNA M BEHAETCA C TMOMOILIBID CHCTEMBI aBTOMAaTHUYECKOTO KOHTPOJIS
BPEMEHU.

6.3. IlepepniB He BKIItOUaeTCA B pabouee BpeMs U He oruiauyuBaercs. PaboTHuk
MOXET MCIOJIb30BAaTh €r0 MO CBOEMY YCMOTPEHHMIO U Ha 3TO BPEMS OTIIYUUTHCS C
paboTHI.

6.4. Ecnu mo ycrmoBusM pabOThl MPEIOCTaBICHHE OOCICHHOIO TMepephiBa
pabOTHUKY HEBO3MOXXHO, TO MO TPUKa3y PYKOBOAMUTENSI OpraHu3alid OH
obOecrieunBaeTCsl MECTOM JIsl OTJIbIXa M IIpUeMa IMUILU B pabodee BpeMs.

6.5. HakanyHe HepaOouux Mpa3gHUYHBIX JHEH MPOJIOKUTEIHHOCTh
pabouero JAHsI COKpalaeTcsi Ha OJIUH Yac.

HepabGouumu nipaznauunbiMu THsIMU B Poccuiickoit denepannu siBISIOTCS:
1-6 u 8 ssHBapsi — HOBOTOJHUE KAHUKYJIBI;

7 ssuBaps — PoxaecTBo XpuUCTOBO;
23 deBpans — Jlens 3anuTHrKa OTEUECTBA;



8 Mapta — MexxayHapoJHbIN KEHCKHI 1eHb;
1 mas — [Ipa3anuk Becubl u Tpyna;

9 mas — Jlenn IToOepr;

12 mrons — Jlens Poccuu;

4 HOs10pst — JleHb HapOHOTO EIMHCTBA.

6.6.1lpu coBmajeHUU BBIXOJAHOTO W MPA3AHUYHOIO JHEW BBIXOJHON JI€Hb
NEPEHOCUTCS Ha CIAEAYIOIINIA MMOCIe MPa3IHUYHOTO pabovero JHs.

6.7. Yuer paboyero BpeMeHU BEJETCS aIMUHUCTPATOPOM.

6.8. Pabora BHe pabouero mecta (mocelieHrue YUpeKJAeHUH U TMPEAIPHUATUMN,
KOMaHJIUPOBKH ) MTPOU3BOAUTCS IO Pa3pEIICHUI0 HEMOCPEACTBEHHOTO PYKOBOIUTES
paboTHUKA, BpeMs OTCYTCTBHUSI OTMEYAETCSl B KypHAJIE yuyeTa KOMaHAUPOBOK. [Ipu
HapyIIEHUU 3TOTO MOPsIIKAa BpeMsi OTCYTCTBUS SIBJSICTCS HESIBKOM Ha padoTy.

6.9. PaboTHHKaM MpPEeNOCTAaBIAIOTCS €XKEroOAHbIE OTIyCKAa C COXpaHCHHEM
MecTa pabOThl U CPEJTHETO 3apadoTKa.

6.10. ExxeromHelii OCHOBHOW OIUTAYMBAEMBIA OTIYCK MPEAOCTABIIACTCS
pabOTHHUKAM NPOJOJDKUTEIBHOCThIO 28 KalleHJapHbIX AHeil. Ilpu stom otmyck
JOJDKEH OBITh HCIONBb30BaH HE MO31Hee 12 MecsueB mocie OKOHYaHUs TOro
pabouero roja, 3a KOTOphIM OH mpenocTaBisieTcs. HepaGoune npa3qHUYHBIE THHU,
NPUXOMSIIMECS Ha  MEpuoj  OTIyCKa, B  YUCIO  KaJ€HOApPHBIX  JHEU
OTHYCKa HE BKIIOYAIOTCI. TakKe B YUCIO KaJl€HAApHBIX [HEH OTIyCKa HE
BKJIFOYAETCSI TIEPUOJ] BPEMEHHON HETPYAOCIOCOOHOCTH COTPYAHHMKA TPU HAIWYUU
OONBPHUYHOTO JIUCTKA. PaboTHMKaM ¢ HEHOPMHUPOBAHHBIM pabOYUM JTHEM
MPEAOCTABISACTCS ~ €XKETOJHbIA  JOMOJHUTENbHBIA  OIUIAYMBAEMBIA  OTIIYCK,
MPOIOIKUTEILHOCTh KOTOPOT'O COCTABIISICT TPU KAJICHIAPHBIX JTHS.

6.11. IIpaBo Ha HCIIOIL30BAHKUE OTITYCKA 3a TIEPBBIN IOl paOOTHI BO3HUKACT y
pabOTHUKA 1O HCTEUCHUM IIIECTH MECAIEB €ro HENpepbIBHOM paboThl B
opranmzanuud. OTHOyCcK 3a BTOpPOM U TMOCIEAYIOIIHUE TOJAbI pPabOThl MOMKET
MPENOCTaBIATLCA B JII000E BpeMsi pabovero rojga B COOTBETCTBUM C OYEPETHOCTHIO
MPEIOCTABIIEHUSI €KETOJIHbIX OIJJAYMBAEMbIX OTIYCKOB (IpadyKoM OTIYCKOB).
OdepeTHOCTh TMPEOCTABICHUS OTMYCKOB (TpaduK OTIYCKOB) YCTaHABIMBAETCS
paboTojareieM ¢ Y4YeTOM IIPOM3BOJCTBEHHON HEOOXOAUMOCTH U TOXKEIIaHHUI
paOOTHUKOB.

6.11.1. He nmo3nuee 1 nexabps KakI0To roja pabOTHHUK JOHKEH COOOIIUTDH O
CBOMX IOXKEJAHUSX B OTHOUIEHWH OTIIyCKA Ha CIEAYIOIIMN KaJICHIAPHBIA IO
CBOEMY HENOCPEACTBEHHOMY PYKOBOJIMTEII0 WA HANpsSMYK B OTAEH KaApoOB,
ONpEIENIUB MECSI] U MPOAOJKUTEIIBHOCTh KaXK/IOM YaCTH OTIYCKA, JIJIsi COCTABJICHUS
rpaduka OTIyCKOB.

6.12. Tlo cornameHuo MeXay paOOTHUKOM U PabOTOAATEIEM €KETOTHBIN
OTUTAYUBAEMBIN OTIYCK MOKET OBbITh pa3jesieH Ha yacTu. [Ipu aTom XoTst Obl 0/1HA U3
yacTel 3TOTO OTIYCKa JIOJKHA ObITh HE MeHee 14 KajeHJapHbIX JHEH.

6.12.1. O13bIB pabOTHHKA U3 OTIMYCKa JOMYCKAETCSI TOJIBKO C €ro corjiacusi u
1o TIpUKa3y PyKOBOJCTBA opraHuzainuu. Heucnonb3oBaHHasi B CBSI3U C 3TUM YacTh
OTITyCKa JIOJDKHA OBITH MPEAOCTaBIICHA IO BHIOOPY pabOTHUKA B yAOOHOE IJIsi HETO
BpeMs B TEUYECHHE TEKYIIEro padodero roja WIM MPUCOCIMHEHA K OTIYCKYy 3a



clemyronui pabodnii ro.

6.12.2. Ilpu yBonbHEHUU PAOOTHUKY BHITIIIAYMBACTCS JCHE)KHAS KOMITCHCAITHS
32 HEUCIIOJIb30BAaHHBIM OTHYCK, WJIA TI0 €ro TUCBMEHHOMY 3asBJICHUIO
HEWCITOJIb30BAaHHBIM  OTIMYCK MOXET OBITh TIPENOCTaBICH C IMOCIEAYIOIIAM
YBOJIbHEHUEM.

6.13. Ilo cemeitHbIM 0OCTOSTEIBCTBAM M APYTHM YBAXKUTEIbHBIM MPUUMHAM
pabOTHUKY IO €ro MUCbMEHHOMY 3asiBJICHUIO MOXKET ObITh MPEIOCTaBIEH OTIIYCK
0e3 CcoxpaHEeHHUs 3apIuiaThl, MPOJOHKUTEIBHOCTh KOTOPOTO OIpEeAeNseTcs 0
COTJIAIICHUIO MEXTy PaOOTHUKOM U paboToAaTeNeM.

6.14. PaGoTHuku, ycmemHo oOydyarommuecs B By3aX, HMMEIOMIUX
TOCYJapCTBEHHYIO aKKpPEIUTAITMIO, TI0 3a09HOM WJIM BeuepHeil Gopmam oOydeHws,
UMEIOT MPaBO Ha JIOMOJHUTEIbHBIC OTITYCKA C COXpPAaHEHUEM CPEIHEro 3apadoTKa B
cooTBEeTCTBUM C TpynoBbIM Kojekcom PO.

7. ACHOJb30OBAHUME TEJIE®OHOB B OP'AHU3AIIUU

7.1. PaboTHHKaM JUIsl MCHOJIb30BaHUS B IMPOU3BOJCTBEHHBIX IIEJISIX MOTYT
BBbIJIaBAaThCS MOOWIIbHBIC TEIC(HOHBI.

7.2. Cueta 3a yCIIyTU CBSI3M 110 MOOWJIBHBIM TeJ€(pOHAM IPU HUCIOJIb30BaHUU
TeNe(OHOB B  NPOU3BOACTBEHHBIX  LEIAX  pPabOOTHUKOM  OIUIAYMBAIOTCS
paboToaaTenem.

7.3. B cnyuae yrepu moOmibHOro TeiaedoHa pabOTHUK caMm 00OecIeurBaeT
ce0st CPeICTBOM CBSI3H.

7.4. B nemsx cokpaileHus 3aTpaTr Ha TeleOHHBbIE MEPEroBOPbl PAOOTHUK
OO011ecTBa JOKEH:

— HCIIOJIB30BAaTh JJIGKTPOHHYIO TOYTYy KaK OCHOBHOE CPEICTBO OOIICHHS.
TenedoH ucnonb3yercs B Caydasix SKCTPEHHON HEOOXO0IMMOCTH;

—3apaHee TMpOIyMbIBaTh CBOM pa3roOBOp, TMOATOTaBIMBATH TEMBI MJIs
oOcyxaeHus. JmurenpbHOCTh TeNeQOHHOTO pasroBopa HE MOXKET mpeBbimars 10
MUHYT;

—HCI0JB30BaTh SMS—coo0mmenus;

—pU  HAXOXJEHWW Ha TEPPUTOPUU OpraHU3alUd Ui [EPEroOBOPOB
UCII0JIb30BATh OPUCHBIC TeNE(OHBI.

8. MOOLPEHMUS 3A YCIIEXHU B PABOTE

8.1. 3a BBICOKOMpPOQECCHOHATHHOE BBITIOJHEHUE TPYAOBBIX OO0S3aHHOCTEH,
MOBBIIIEHUE MPOU3BOJUTEIBLHOCTH TpPYJa, MPOJOJDKUTEIbHYI0 U O€3yNnpeyHyro
paboTy U JIpyrue yClexu B TPyAE NPUMEHSIIOTCS CIEAYIOIIMEe MEphl MOOUIPEHHUS
PabOTHUKOB OpPraHU3alUU:

—BBIIUIATA JIEHEKHOTO BO3HATPAXKIEHUS B BUJIE IPEMUI;

—Harpa)xJeHue HEHHBIM MOJaPKOM.



9. OTBETCTBEHHOCTD 3A HAPYIIEHME TPYJ10BOW
JACHUTIIAHBI

9.1. 3a HapymieHHWe TPYIOBOW TUCIUIUIMHBI AAMUHUCTPAIMS TMPUMEHSET
CJIeIyIoUue AUCIUTUIMHAPHBIE B3bICKAHMUSL:

— 3aMEUaHuE;

— BBITOBOD;

—YBOJIbHEHHE.

9.2. Jlo HanoxeHWs B3BICKAHHMS OT HAPYIIUTENS TPYAOBOW UCHUILTUHBI
JIOJKHBI OBITH 3aTpeO0BaHbl MUCbMEHHbBIE 00bICHEHM. B ciydae oTka3a paboTHHKA
JIaTh YKa3aHHOE OOBSICHEHHE COCTaBISIETCS COOTBETCTBYIOHMM akT. OTka3
paboTHHKA JaTh OOBSICHEHUS HE MOXKET CIYXXUTh NPEISITCTBUEM JJIsi MPUMCHCHHSI
B3BICKAHMUSI.

9.3. 3a kaxmoe HapylIeHWE TPYAOBON MUCIUILIUNHBI MOXKET OBITh HAJIOXKEHO
TOJBKO OJIHO JUCHUIUIMHApHOE B3bICKaHWe. [IpU HATOXKEHUM IUCHUILIMHAPHOTO
B3bICKAHHUS  JIOJDKHBI ~ YUUTBHIBATBCS  TSDKECTh  COBEPIICHHOTO  MPOCTYIIKA,
O0CTOSITENbCTBA, IPU KOTOPBIX OH COBEPIIEH, MNpeauIecTByromas padora u
NoBeJICHUE pabOTHHKA.

9.4. Tlpuka3 o TPUMEHEHUU ITUCHUIUIMHAPHOTO B3BICKAHMUS C YKa3aHUEM
MOTHBOB €r0 IPUMEHEHUSI 00BSBIIAECTCS (COOOIIAETCSs) paOOTHUKY, TTOJABEPTHYTOMY
B3BICKAHUIO, O] PACIIMCKY B TPEXJIHEBHBIA CPOK (HE CUUTAs BPEMEHH OTCYTCTBUSA
paboTHuKa). JlucUUIIMHAPHOE B3BICKAHUE MPUMEHSETCS HE TO3JHEE OJHOTO
MecsAlla Cco JHS  OOHAapy)XeHHs TPOCTynKa (3a HCKIIOYECHHUEM  CIy4aes,
MPEAYCMOTPEHHBIX TPYIOBBIM 3aKOHOJATEILCTBOM), HE CUUTas BPEMEHU OOJIE3HU
paboTHHKa, MPEOBIBAHMS €r0 B OTIYCKE, a TAK)KE€ BPEMEHHU, HEOOXOJIUMOIO Ha Y4YeT
MHEHHUS TIPEACTABUTEIIBHOTO OpraHa paOOTHUKOB.

9.5. Ecnim B TeueHue roga co AHS MPUMEHEHUS TUCIMIUIMHAPHOTO B3bICKAHUS
pabOTHUK HE OyAeT MOJBEPTHYT HOBOMY JUCIUIIMHAPHOMY B3BICKAHUIO, TO OH
CUMTAETCd HE HWMEIOUMM JUCHMIUIMHAPHOTO B3bICKaHUA. JlucuurummHapHOe
B3BICKAHUE [0 HMCTEUEHUS TrojJa CO JIHA €ro MPUMEHEHUS MOXKET ObITh CHSTO
aIMUHUCTpALIUEN TI0 CBOEHM HWHHULMATHUBE, MO XOJATAWCTBY HEMOCPEACTBEHHOIO
PYKOBOJUTENS MU TPYJIOBOTO KOJUIEKTUBA, €CIIA MOJIBEPTHYTHIN AUCIUIIIIMHAPHOMY
B3BICKAHUIO HE COBEPIINI HOBOTO MPOCTYIIKA U MPOSIBUI ce0s1 KaK TOOPOCOBECTHBIN
pabOTHUK.

10. THBIE BOITPOCHI PET'YJINPOBAHMSA TPYJOBbIX OTHOIIEHUI

10.1. PaGoTHHMK MMEET MPaBO KaJOBATHCS Ha JOIYIIEHHbIE, IO €T0 MHEHHUIO,
HapyIICHUS TPYIOBOTO 3aKOHOJATEIbCTBA u HACTOSIINX [TpaBun
HEIOCPE/ICTBEHHOMY PYKOBOJUTEII0 W PYKOBOJACTBY OpraHu3anuu. PaOoTHUK
BIIPAaBE MPEICTABIATh MHUCBMECHHBIC MPEIIOKCHUS IO YIYYIICHHIO OpTaHU3aIAH
TpyJa ¥ TI0 IPYTUM BOIIPOCaM, PETYIMPYyEMbIM HacTosmuMHu [IpaBriamuy.

10.2. PaGoTHUKYM OpraHU3aIlMU JTOJDKHBI MPU BBITIOJTHEHUU CBOMX TPYAOBBIX
00s13aHHOCTEM HOCUTH OPHUCHYIO oAexnay. [lo msaTHHIIaM nomyckaeTrcs cBOOOIHAs



dbopma onexKIbI.

10.3. B 1menax yidydyllleHHs HCIOJNb30BaHHUS pabodyero BpEeMEHU U
YIOPSI0YCHNS] BHYTPEHHUX MTPOU3BOACTBEHHBIX KOHTAKTOB JIOKYMEHTHI Ha TIOJIIHCH
PYKOBOJIUTEIIO OPTaHMW3aAIlMH CHAIOTCS CEKpEeTapro, KOTOPBIA TMepefaeT uX
PYKOBOJUTEIIO ABaXIbl B JIeHb (kKak mpaBwio, B 10.00 u 17.00) wu Bo3Bpariaer
ucrojaHuTessIM (kak nmpasuio, B 11.00 u 18.00).

10.4. PaGoTHUK, MEPBBIM MPHUIIEAIINN YTPOM B 0(HC, JOJKEH OIMOBECTUTH 00
ATOM OXpaHy 3[IaHUs JUIsl CHATHUS IOMEIICHUSI C CUTHAIN3AlIUU.

10.5. PabGoTHUK, YXOAAIIMI TMOCIeAHUM M3 oduca, JOJKEH OMOBECTHTH 00
ATOM OXpaHy 3[IaHUs JUIsl BKJIFOUEHUS CUTHATU3ALIUH.

10.6. Tlepen Tem kak MOKMHYTh pabodee MECTO B KOHIE pabodero IHS,
pabOTHUK JTOJDKEH 3aKPBITh OKHA M IBEPU CBOETO KaOWHETA U BHIKIIOUUTH CBET.

10.7. 3anpemaercs:

—yYHOCHTh ¢ MecTa paboThl HMMYIIECTBO, TNPEIAMETHl WJIH MAaTEepUaIbI,
NpUHAIICKAIINE OpraHu3aluyd, O3 TOMYYeHUsS Ha TO COOTBETCTBYIOIIETO
paspericHus;

—KypUTh B MeCTax, TJ€ B COOTBETCTBUU C TPEOOBAHUSAMH TEXHUKHU
0€30MacHOCTH 1 MPOU3BOICTBEHHOM CAHUTAPUHN YCTAHOBIICH TAaKOM 3aIpeT;

—TOTOBUTH MUIILY B Mpejienax oduca;

—BECTU JJIUTEIbHBIC JTUYHBIC TEJIC(POHHBIE PAa3roBOPHI (CBbINIE 15 MUHYT 3a
pabouuii 1eHb);

—HUCIOJIb30BaTh IHTEPHET B JIMYHBIX 1ENX;

—IPUHOCUTH C COOOM WK YNOTPEOIATh AIKOTOIbHbIE HAMMUTKH, IPUXOIUThH B
OpTaHU3alUI0 W HAXOAUTHCS B HEM B COCTOSIHHH aJIKOTOJIBHOTO, HAPKOTUICCKOTO
VT TOKCUYECKOTO OTbSTHCHHMS.

10.8. PaboTHUKH, HE3aBHCUMO OT JOJDKHOCTHOIO IIOJIOXKEHUS, OOsS3aHBI
MPOSIBIISITh BEXKIIMBOCTD, YBAKEHUE, TEPITUMOCTh KaK B OTHOIICHHUSIX MEXKIY COOOM,
TaK | MPU OTHOIICHUSAX C KIIMCHTAMH U TTOCETUTEIISIMHU.

10.9. C IlpaBunamMu BHYTPEHHETO TPYJOBOTO PACIOPSAKA TOJKHBI OBITH
O3HAKOMJICHBI Bce paboTHukM OOIIecTBa, BKJIOYAas BHOBb IMPUHUMAEMbBIX Ha
paboty. Bce paGorHumkm VYueObHoro IleHTpa, HE3aBHCMMO OT JIOJHKHOCTHOTO
MOJIOKECHHS, OOsI3aHBl B CBOCH IIOBCEIHEBHOM paboTe cOONIoAaTh HACTOSIIINE
[IpaBuna.



